
 
 
 

TERMS & CONDITIONS 
 

Members will not sell, distribute, rent, or lease in whole or in part to any third-party, copy, prepare 

derivative works based on, or publicly perform or display the policies and procedures.  For 

further information, please read the terms and conditions below (also located on the My Wipfli 

membership website) before using Wipfli LLP’s sample policies and procedures. 
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Editor’s Note:  The sample policies and procedures included herein should only 

be used as a guide in developing policies and procedures applicable to your 

particular organization.  Users should carefully read the accompanying 

instructions and eliminate, add to, or modify these policies and procedures as 

necessary to customize them.   

 

Your Organization must determine the policies and procedures that are 

appropriate for its governance and operational practices that help ensure sound 

business practices and compliance.  The inclusion of a sample policy or 

procedure in this manual does not mean it should be included in your 

Organization’s manual. 

 

These sample policies and procedures are copyrighted materials of Wipfli LLP.  

My Wipfli members are authorized to use these materials only for their member 

organization.  Additional uses for multiple organizations or any other copying, 

reselling, or redistribution of these policies and procedures is expressly 

prohibited. 

 

Editor’s Note:  If you currently use a Wipfli LLP sample manual and are reviewing 

a Wipfli LLP updated version, we recommend comparing your manual with this 

revised/ updated manual in its entirety, not just comparing the changes 

highlighted in this sample manual.  In some cases, portions of a policy or an 

entire policy may have been removed to bring the manual current; in these 

instances, the changes may not be indicated.  

 

Editor’s Notes should be deleted from the final version of your Organization’s 

adopted manual. 

 

Editor’s Note:  Throughout the manual are sections noted as “MUST”.  This is to 

alert the user that policies and/or procedures for these topics are required in 

accordance with 2 CFR Part 200 [45 CFR Part 75] (Uniform Guidance), other 

regulation, statute, or guidance.  Please ensure your final edited manual includes 

policies and/or procedures for these topics.  Your Organization is responsible for 



 
 
 

determining the appropriate adoption of policy and procedure wording; the 

wording in this sample manual is a guide only. 

 

Editor’s Note:  This sample document includes updates resulting from changes to 

the Financial Accounting Standards Board (FASB) Accounting Standards 

Codification (ASC), which is the source of authoritative generally accepted 

accounting principles (GAAP).  The full codification is available on the FASB 

website at https://asc.fasb.org for no charge (Basic View).  We recommend 

reviewing the current ASC’s, and consider consulting with your external auditor, 

to ensure your Organization is adopting the codification appropriately in your 

financial policies and procedures. 

 

Editor’s Note: These sample policies and procedures include changes based on 

Financial Accounting Standards Board (FASB) Accounting Standards Updates.  It 

is the responsibility of each entity to determine which updates are in effect for its 

entity and to determine the appropriate wording for its adopted policies and 

procedures. 

 

Editor’s Note: Uniform Guidance (2 CFR 200) reference changes are noted 

throughout the sample manual.  These reference changes are not effective in 

Uniform Guidance until November 12, 2020. 

 

The updates do not apply to current grants but would apply to modifications and 

new grant after November 12, 2020 
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INSTRUCTIONS 
 

TABLE OF CONTENTS – AUTOMATIC 
 

This document contains two types of Table of Contents (TOC); one that is automatically generated 

based on the document’s formatted settings and another that is manually created.  Please select the 

TOC that will work for your organization and delete the other.   

 

If the automatic TOC is used, your Organization can edit or remove sample policies in this document 

and the TOC will update when the update button is clicked (see below).  If the title/heading formatting of 

a policy section or individual policy is changed or removed, the automatic TOC will not generate 

properly.  In this instance, please use the correct title/heading formatting or use the manual TOC and 

edit as appropriate. 

 

To update the automatic TOC, click anywhere on the TOC near its top (see print screen below) and 

click on the Update Table button. 

 
 

The automatic TOC document is generated using the Microsoft Word Table of Contents feature located 

here: 

 
 

If a heading is not included in the automatic TOC, on the Home tab of the ribbon, make sure the proper 

Style has been applied to the text. 

 

HEADING 1 

HEADING 2 
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